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Declaring or changing an approved training scheme Evidence and information requirements

About this form
Use this form to apply for changes to approved training schemes. It can be used to modify, add or remove approved training schemes.
	Applicant information
	Detail

	Name:
	

	Contact details:
	Phone number and email

	Organisation name:
	

	

	[bookmark: _Hlk89346059]Qualification or course and industry information
	Detail

	Qualification or course title
	Name of qualification or course

	Qualification or course code
	Qualification code if any

	Confirm addition, removal or change
	Are you applying to add to, remove from or change the determination?

	Reason for wanting to add, remove or change the qualification or course
	Could include industry advice, employment opportunities, priority sector, no industry interest, or existence of another preferred qualification

	Benefits derived from the addition or removal
	Could include employment opportunities, remove confusion, or redundant qualification

	Industry sector
	Most relevant industry sector relating to the proposed qualification or course

	Letter/s indicating Industry support
	Evidence that industry supports the application and why the sector would benefit

	ANZSCO Code
	Code/vocation

	Industrial arrangement in place
	Name of Award

	Proposed conditions
	Reason

	Classification
	Apprenticeship or traineeship
	Reasons for proposed classification including how it relates to the qualification, the industry, employment, the award, other benefits, and considerations

	Duration – 
full-time
	6, 12, 18, 24, 30, 36, 48 months
	Reasons for the duration as they relate to the qualification, the cohort or industry

	Availability
	Part-time and/or Full-time
	Either or both

	Suitability for SBATs
	Yes or No
	Reasons that the proposed qualification should or should not be made available to SBATs

	Considerations and pre-requisites
	skills and knowledge required at entry, specific workplace training considerations, age, experience, other matters, probationary period
	Detail any restrictions or requirements that registrants will need as they relate to the vocation, industry and qualification

	Consultation undertaken
	· Victorian Skills Authority (VSA)
· Skills Service Organisation (SSO)
· Industry organisations or associations
· Businesses that will provide employment for apprentices or trainees
· Unions: Industrial relations provision for apprenticeship or traineeship
· Registered training organisations (RTOs)
· Higher Education and Skills Group (HESG)
· Apprenticeships Victoria (AV)
· Victorian Curriculum Assessment Authority (VCAA)
· Other, for example licensing body
	

	Other matters
	
	Any further advice of relevance
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